

			
APA CITATION CHECKLIST

APA References Page Formatting:

· Alphabetized
· Hanging indents (indent text on lines after the first one). No bullets or numbers.
· References, centered & spelled/capitalized correctly (no bold).
· Double spaced. No extra space between entries or under title. 

APA References Entry Formatting:

· Author = Last, F. (use plain font)
· Shorter sources, like webpages or article titles = “Quotation Marks” 
· Books & other full-length sources, like website titles = Italics
· Titles: only capitalize the first word, proper nouns, and the word after a colon
· Date format: 2015, December 6  spell out months
· Retrieved from + HOME PAGE URL at the end of web entries; no period after this
· Use periods after the author, after the date, after the source name, and after a page range. 
· Use commas after the container title and the volume/issue. 

APA In-Text Citation:

· Cites after EVERY fact, idea, or quote taken from a source, even when paraphrased
· Even if you have used a signal phrase, parentheticals (part of in-text citation) almost always must appear as well. In the parenthetical citation, give the author(s), the year of publication, and the page range. In APA, commas go in between the items, like this: (Smith, 2016, pp. 220-1).
· If you already mentioned the author’s name, you can leave that out.
· If there’s no page range or date, you can leave it out. 
· If there’s no author given, then you must include the name of the source instead.

Citing in Speeches:

[bookmark: _GoBack]When writing a speech, it is important to use signal phrases for all facts/quotes you intend to speak aloud. Good signal phrases mention important details about the source. Typically, the two details are some combination of the author (and his/her credentials), the name of the source, and/or the website/journal/newspaper/magazine name in which the source was published.

When speaking, say “quote” and “end quote” anywhere you are quoting directly (word-for-word).
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